
Quick Guide
for ACE Members



Managing Job Posts



Please go to: 
http://recruit.acenet.co.uk

Login with your username and 
password; if you don’t have one, 

click on REGISTER and follow 
the steps



You are now logged in

Please click on Managed Jobs



Click on ‘Add New Job’ to add a 
new  job



Please type in the data



Save the post

If this box is ticked the job will 
show on ACE Recruit. Otherwise 

it will be inactive.



Click this button to 
edit the job details

Click this button to 
delete the job



Your job post is now 
LIVE. The job seeker 

will click on the 
description to see 
details and apply.



This is how your job 
looks on ACE Recruit



Sharing CVs



Click on ‘CV Share 
Upload’



Upload a CV you want 
to share with your 

fellow HR practitioners 
from other ACE 
Member Firms



Click this button to 
edit the Shared CV 

details

Click this button to 
delete the Shared CV 

details

Click here to do a 
search of ALL 
Shared CV’s



You can use any of 
these filters to refine 

your search

Use this free text box 
to search for any 

word in the uploaded 
CVs


